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Local councils in England with an annual turnover of £1 million or less must complete
an annual return summarising their annual activities at the end of each financial year,
In this annual return the term 'local council' means a Parish Meeting or a Parish
Council or a Town Council.

The annual return on the following pages is made up of four sections:

- Sections 1 and 2 are to be completed by the person nominated by the local council,
- Section 3 will be completed by the exterial auditor,

- Section 41510 be completed by the local councl internal audit provider,

Each local council must ensure this annual returmn is approved no later than 30 June
2010.

Compiating your grinual relum
Guidance notes, including a complation checldist, are provided on page 6 and at relevant
poinds i the anmual refurm.

Please complate all sections highlighted in green. Do not leave any green box blank.
Incomplete or incomect returns may require additional externial audit work and incur
additional costs.

Please send the annual retum, together with your bank reconciliation as at 31 March 2010,
an explanation of any significant year on year varances in the accounting statements and
any additonal information requested, to your appointed external auditor by the due date.

If required, your auditor will klentify and ask for any docurments needed for audit. Unless
requested, pleasa do not send any onginal financial records to the axternal auditor,

Audited and certified annual returns will be returned to the coundl for publication or public
display of sections 1.2 and 3,

it should not be necessary for you to contact the exdernal auditor or the Audit Cormmission
directly for guidance.

More guidance on compisting this annual raturm is available in the Practitioners’ Guide for local
coundcils that can be downloaded from www.nalc.govuik or from www.sloc.co.uk
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Section 1 - Accounting statements for
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Readers shoufid note that throughoin this annial retum referssces to a ‘local council’ o 'council’ also
refate to & parish mesting.
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Section 2 - Annual governance statement

We acknowledge as the members of Lo iTTIaE BADDRLN PAENT COonEIL
our responsibility for ensuring that there is a sound system of interral control, including the
preparation of the accounting statements, We confirm, to the best of our knowledge and belief, with
respact o the accounting statements for the year ended 31 March 2010, that:
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Section 3 - External auditor’s certificate and opinion

Certificate
We certify that we have completed the audit of the annual return for the vear ended 31 March 2010 of
| L TTLE EAANGCY PELIFH Cauiltil |

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management s adequate and effective and
that it has a sound system of internal control. The council s also responsible for preparing an annual
return which:

*  summarisas the council accounting records for the year ended 31 March 2010; and

* confirms and provides assurance on those matters that are important to our audit responsibilties.
Our responsibility is to conduct an audit in accordance with guidance issuad by the Audit Commisaion
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concemn that relevant lagisiation and regulatory
raquiremants have not bean met,

External auditor's report
(Enaepi-lantio-rmatisrarmpared-nelowit on the basis of our review, in our opinion the information

contained in the annual return is in accordance with the Audit Commission's requirements and no
matters have come to our attention giving cause for concern that relevant legisiation and regulatory
wlmmmmmmrﬁmmmm

(continue on & separate sheat if required)

' Other matters not affecting our opinken which we draw to the attention of the council;

(continue on a separate sheet if required)
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Section 4 - Annual internal audit report to
LTTIE RAVEG PAEISH (AUl

Tha council's Internal audit, acting independently and on the basis of an assessment of risk, carred
out a salective assessment of compliance with relevan! procedures and controls expected to be in
operation during the financial year ended 31 March 2010.

Internal audit has been camed out in accordance with the council’s needs and planned coverage. On
the basiz of the findings in the areas examined, the internal audit conclisions are summanzed in this
taple, Set out below are the objectives of internal control and alongside are tha intarnal audit
econclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to maat the needs of the council.
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Guidance notes on completing the 2010 annual return

1

Mlaase make surs that your annual mtum s complate e no emply green bawes), and i propery
signed and dated, Avoid making any amendments to the comphsted metum, But, if this i
unavoidable, make sure the amendments are approved by the councl, properly inftialied and an
expianation for them is providad to the auditor. Annual retums cantalning unaggroved or uhexplained
amandmants will be mitumed unaudited and may nour additional costs.

Lisa tha chackEs| provided below. Lise a second pair of eyes, perhaps-a councll mambaer or the
Chialr, 1o review your annual return for completaness bafors sanding it off to the auditor

Pleass do not sand tha auditor any information not specifically asked tor. Doing so s
not heipful, You must, howsves, notity the auditor with detéails of any change of Clark or Ghair,

Make sue that the copy of the bank meonciiation which you send o your audtor with the annusl
refusn covers all your bank accounts. if your coundll holds any short-tarm investrants; pleasa nots
thelr value on the bank reconciiiation. The suditor should be able 10 agree your bank reconciiation 1o
Box 8 on the Statement of Ascounts You must provide an explanation for any difference betwean
Box 7 and Box 8. Mors help on bank reconaikation i avalabia in the Practiboners' Guige®,

Please exphain fully significant vasiances in the accounting statements. Do not just send in 2 copy of
your detatad accounting records instead of this explanation. The auditor wants to know that you
understand the reasons for afl varances, Pleass include a complets analysis 10 support your
expanation. There are'a numiber of examples provided in the Practitionars' Guice® 0 assist you,
Hthe suchitor has 10 review unscicited Information, o recenves an Incomphste bank reconcliation, or you
o Pol Rully exqedain variances. this may Incur additional costs for which the auditor will make & chamge,

Please make sune thal your accounting staterants add upl Pleass ansum that lhal:ﬂimwcwmd
forwand from the prendous year (Box 7 of 2008) equals: the baianca broughit forwand in the cument
vear [Box 1 of 20001

Do not complete section 3. The axternal auditor will compiete it &t the conclusion of 1he audit,

Lise the Practioners” Goedke” for gudance. This publication s regularly updated and contains evenything
yOU Snould Meed 10 prapans successfully for your firancial year-end and the subsaquent audit. Both
MNALC and SLCO have heipiines open should you wish 1o0/talk thvough any problen you may encourter,

Completion checkiist — No' angyers mesn you may nod bave met requirerments
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An explanation of any difference between Bax 7 and Box 8 i provided? ks o}
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' NB: Do niot send frust accounting statements unless requestad, ¥ [k

' Bection 2 Feir any statemefit 1o/ which the response is 'no’, an explanation s provided? | et
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